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VI.

POLICY

It is the policy of Lakeshore Regional Entity (LRE) to have every staff member report any
work-related injury or accident to his/her supervisor immediately or as soon as is practical.
Upon being notified of the injury or accident, the supervisor will instruct the employee to
complete an “Employee’s Report of Injury Form” located in the HR office or attached to
this policy. In the event an injury or accident requires medical attention, the supervisor
should direct and/or accompany the staff member to the closest Urgent Care (preferable)
or Emergency Care facility.

PURPOSE

To establish policy and procedures to communicate and document the occurrence of an
accident, injury, or situation that occurs while traveling or performing work on behalf of the
LRE which warrants attention and follow-up.

APPLICABILITY AND RESPONSIBILITY
Employees, volunteers, and interns.

. MONITORING AND REVIEW

The LRE shall review at least annually, and as necessary, to maintain an adequate and
acceptable standard of compliance and oversight as a Prepaid Inpatient Health Plan.

REQUIRED BY

Occupational Safety and Health Act of 1970

Michigan Occupational Safety and Health Administration
Worker’s Disability Compensation Act of 1969

DEFINITIONS

A. Work-related accident or injury is any injury or accident occurring during the
employee’s hours of work for LRE.

B. Employees, for the purposes of this policy, are all staff members, paid through the
payroll.

C. Near Miss is an unplanned event that did not result in injury, iliness, or damage — but
had the potential to do so. Only a fortunate break in the chain of events prevented an
injury, fatality or damage.

VII.ENFORCEMENT
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The Chief Operating Officer (COO) and supervisors are responsible for enforcing this
policy. All suspected breaches or violations are to be reported to the COO.

VIIl. SUPPORTING DOCUMENTS

. Employee’s Report of Injury Form

. Supervisor’s Accident Investigation Form
. Incident Investigation Report

. Policy 8.4: Driving Responsibilities
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https://lakeshoreregionalentity.sharepoint.com/:w:/r/_layouts/15/Doc.aspx?sourcedoc=%7B74D75919-BA4C-4629-9ED7-E96F29CC4A51%7D&file=Employee%20Report%20of%20Injury%20Form%203-5-18.docx&action=default&mobileredirect=true
https://lakeshoreregionalentity.sharepoint.com/:w:/r/_layouts/15/Doc.aspx?sourcedoc=%7B2B900DD8-2E89-41FF-B6EA-77BD61407990%7D&file=Incident%20Investigation%20Report%20form%203-5-18.docx&action=default&mobileredirect=true
https://www.lsre.org/for-providers/policies-and-procedures/human-resources
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