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I. PURPOSE
To ensure a workplace environment that is respectful and free from discrimination and/or
harassment. LRE requires the reporting of all perceived incidentsof discrimination or
harassment through the appropriate channels.

Il. PROCEDURES
A. When a staff member believes they have been subjected to harassment, they are
encouraged to address the situation directly
1. Approach the individual responsible
2. Clearly identify the behavior that was found offensive or harassing
3. Explain why the behavior is considered inappropriate and request that the
behavior stop

B. If assistance is needed in approaching the offending individual due to concerns about
physical or emotional safety, the employee should contact their supervisor or the
Human Resources Department for assistance and support.

C. If approaching the individual is not possible due to discomfort or concerns for personal
safety, or if doing so does not resolve the issue, the incident should be reported
immediately to a supervisor or the Human Resources (HR) Department.

D. Ifitis determined that further investigation is necessary, the Supervisor or Human
Resources (HR) Representative will initiate an investigation in accordance with the
procedures outlined in LRE Procedure 8.25a.
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